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All students must arrive for classes on time. Any student who arrives half an hour late or
more will have his/ her attendance marked as jabsentj. Any student found tempering with
the attendance register will face disciplinary action.
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Students who are absent from school due to illness must submit a certificate from a
registered medical practitioner.
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Students are responsible for their student pass. Students must inform the School two (2)
weeks before the expiry date of their student pass.
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The school should be informed within 7 days of any changes in address and contact
number.
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Regular attendance is defined as having achieved a minimum attendance of 90%.
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The school reserves the right to cancel the student pass if the student do not maintain at
least 90% attendence in any month of the course without any valid reason.
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Any students who wants to transfer to another school or cancel their student pass must
submit a written request giving a minimum notice of two (2) weeks.
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All fees paid are subject to BBMS refund policy.
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Students who intend to take leave of absence from the School must duly complete the
Student Leave Application form and submit with supporting documents for approval, two (2)
weeks prior to the start of their leave.
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It is illegal to engage in any form of employment, whether paid or unpaid, or to be involved
in any business dealing, profession or occupation in Singapore during the validity of your
studentjs pass unless you have the written consent from the Controller of Immigration.
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The school reserves the right to change a course timetable and/ or lecturer if deemed
necessary.
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The school reserves the right to terminate the enrolment of any student without giving any
reason.
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An administration fee of S$500.00 will be levied for late payment of fees.
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Applicants who enroll for external qualifications are responsible for reqistering for all
examinations with the relevant awarding organizations. All fees payable to the external
awarding organizations are subject to terms and condition of the awarding organizations.
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